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Congratulations! The two of you have made an important decision to enter the sacrament of matrimony. The attached Marriage Requirements & Guidelines handout is intended to help you prepare for your wedding. In consultation with a priest or deacon who will preside at the wedding, the couple will choose to have either a Wedding Mass or a Wedding Ceremony. The determining criteria will center on the religious background of the bride and groom, and what form of liturgy will best enable a particular wedding assembly to celebrate with them.
The couple will be provided with the following books: Together for Life and The Two Shall Be One: Preparing Your Church Wedding which contain various prayers and blessings along with scripture readings most appropriate for use at weddings.  In consultation with the priest or deacon who will preside at the wedding, the engaged couple will select two or three passages from scripture. Non-scriptural passages are never used in place of the scriptures.

Weddings held at Sacred Heart Parish or Saint Pius X Parish is celebrated according to the worship books of the Roman Catholic Church: the Sacramentary, the Lectionary and the Rite of Marriage. In the case of weddings where a minister of another Christian denomination or another faith is participating, the appropriate adaptations will be made after consultation with that minister, the presiding priest or deacon and the engaged couple.
Please contact the parish wedding director at 973-2211 ext. 66 or email at mp-ccweddings@hotmail.com should you need further assistance.

Thank you.

Sacred Heart Parish                                St. Pius X Parish

1701 Wilder Avenue                               2821 Lowrey Avenue

Honolulu, HI 96822                                Honolulu, HI 96822

MPCC Marriage Requirements & Guidelines

	canonical requirements
	1. Personal Interview appointment with a priest or deacon

2. Marriage preparation program (which will be explained during the personal interview appointment)

3. Participation in Engaged Encounter Weekend
http://www.hawaiicee.org
4. Minimum 6 months pre-marital preparation



	required documentation

(This will be explained during personal interview appointment)
	1. Pre-Nuptial Investigation

2. Permission from proper pastor, if needed

3. Notarized “Freedom to Marry” form

4. Current Baptismal Certificate for Catholics (must be dated within last 6 months)

5. Declaration of Nullity document, if applicable

6. FOCCUS Assessment (a self-diagnostic instrument designed to help couples learn more about themselves and their unique relationship).  An assigned marriage preparation couple facilitates review.
7. If this is a convalidation, a copy of the civil license must be presented with all the proper paperwork.
Couples prepared outside of Hawaii must have their canonical documentation forwarded by their priest or deacon to their proper chancery office.  Once documentation is received by the proper chancery office, the documents must be sent to:

Diocese of Honolulu

Tribunal and Canonical Affairs

6301 Pali Hwy.

Kaneohe, HI 96744-5224

1-800-263-8855 toll free

http://www.catholichawaii.org


	marriage license
	A license is required by the State of Hawaii. This license must be obtained directly from the State of Hawaii Department of Health. Please consult the State of Hawaii Department of Health website at: http://hawaii.gov/health/vital-records/vital-records/marriage/index.html for more information. The license is valid for 30 days only, so please arrange to obtain a license no more than 30 days prior to your wedding date.


 fee schedule
	Active Parishioner


	$750 Sacred Heart Parish / $750 Saint Pius X Parish

An “active parishioner” is defined as registered with Sacred Heart Parish/Saint Pius X Parish for at least (18) months prior to date of inquiry, attends mass regularly, actively participates in a ministry and or stewardship, which is the contribution of time, talent or treasure.

	Non-Active Parishioner
	$1050 Sacred Heart Parish / $1050 Saint Pius X Parish

A “non-active parishioner” is defined as a person(s) who live within our canonical boundaries; is registered with the parish but shows no record of active participation of time, treasure or talent to the respective parish.

	Maryknoll School Alumni

(No sponsoring)
	$1050 Sacred Heart Parish / $1050 Saint Pius X Parish

Applies to those who have graduated, current and past faculty. However, preparation must be done at the proper parish in accordance with the policies of the Diocese of Honolulu.  The amount listed above includes church use for wedding and rehearsal time, Parish Wedding Director services, white runner, Parish organist.  It does not include rehearsal for organist and cantor.

	Non-Parishioner
	$1550 Sacred Heart Parish / $1550 Saint Pius X Parish

	The Following Items apply to all cateGories
	· 50% of the total is due at time of booking and is non-refundable if cancelled six (6) months or less prior to wedding date.  The remaining balance is due thirty (30) days before the wedding date.

· The couple is responsible for assigning someone to remove all wedding decorations and removing all or any trash left from the wedding ceremony and/or wedding party for church and any other facilities used.

	FEE INcludes
	· Wedding and rehearsal time.  One hour set aside for the rehearsal and three hours set aside for the wedding day.

· Wedding director (correspondence, maintaining marriage file, rehearsal, and wedding day).

· Parish Organist (It does not include rehearsal time).
· Aisle runner.

· Stand for floral arrangements.

· Kneelers if needed.

· Conference room to use the day of the wedding for bridal party for three (3) hours.

	Donations couple is responsible for
	· Priest (recommended donation to priest $100).


	music
	Each couple will be responsible for contacting the organist for MPCC weddings, Rosemary Cuccia at 808-692-2923 or email at marriagehawaii@aol.com.  She is an organist and pianist. 

Organist fee is included with the wedding fee schedule for the use of the church.  Musician fee is not included in vow renewal fee.  Fee does not include for the organist and/or cantor to attend the rehearsal. All outside musicians only allowed upon approval of the pastor. Fee for outside musician not included in church fee.
Music preparations with organist need to begin when the couple has received confirmation of their reservation.  No outside musicians allowed unless approved by the pastor.


MARRIAGE PREPARATION ONLY

	For Parishioners within our Canonical

Boundaries
	Parishioners:  $100

*All others, preparation for marriage should be conducted in your Canonical Parish (Parish closest to residence). Please call office for details.


VOW RENEWAL CEREMONY

	Active Parishioner

Maryknoll Alumni
	$100

See previous page for definition of an “active parishioner”.

	Non Parishioner 
	$400

	Vow Renewal Request


	Requests for the use of the Church will be on a first come, first served basis and should be made in writing through the Parish office. The request accompanied with the recommended donation (check payable to Sacred Heart Parish or St. Pius X Parish, depending on which Parish the wedding will be), should be sent within two (2) weeks following initial contact with the Parish Wedding Directors. Request should include: name, address, phone numbers (home and mobile), email address of the bride and groom, name and phone numbers of local contact person if couple lives on an outer island or on the mainland, date and time requesting, and the name of priest requesting or if priest from another parish will be presiding. Once payment is received the Parish Wedding Director will send a receipt of confirmation to the couple. A reservation will be considered confirmed only upon receipt of the Parish recommended donation.


Facilities & Furnishings

	securing facilities

(Facilities may not be reserved until after meeting with a priest or deacon)
	Only after the Wedding Director has received deposit and verified your dates, are you guaranteed that Sacred Heart/Saint Pius X Parish is reserved for the dates and times specified. A written confirmation is sent to the couple. A reservation will be considered confirmed only upon receipt of the parish recommended donation.

	cancellations
	If you cancel the wedding or decide to hold it in another place, you must call the parish office as soon as possible to cancel the dates you reserved.  Cancellation six (6) months or less to wedding date, deposit will not be refunded.

	wedding date restrictions
	Weddings are not held on Sundays, Solemnities, during the Pascal Triduum, All Souls Day, on days & times of liturgical principle, or when other scheduled liturgies occur. Weddings are discouraged during Lent (40 days before Easter). No weekday weddings at Sacred Heart Parish, except during school breaks. In addition, no weddings will be scheduled during the weekend of the Punahou School annual carnival. The pastor must approve all exceptions.

	Parish wedding directors
	Theresa Gomez

Contact information:  mp-ccweddings@hotmail.com
Phone:  973-2211 ext. 66 (voice mail only)

They are not wedding planners or coordinators. Their role is to provide information, answer questions, assist priest, and assist with emergencies.  They do not have office hours.  If you need to contact them please email or leave a voice message at the number noted above.

	church environment
	Sacred Heart Parish

14 pews on left and right side of the center aisle.  Church aisle is 60 feet long and 4.5 feet wide

Saint Pius X Parish

13 pews on one side, 14 pews on the other side

Church aisle is 50 feet long and 5 feet wide

	seating capacity of church
	Sacred Heart Parish

270 people comfortably (300 maximum)

Saint Pius X Parish

350 people comfortably (400 maximum)

	Wedding ceremony time 
	The times allotted for weddings are between 10:30 a.m. to 1:00p.m.  The latest time a wedding may be scheduled is 1:00p.m. due to confessions at 4:00 p.m.  Three hours is set aside for the weddings; this includes the decorating and the clean up of the church.  Vow renewal ceremony time allotted is 1.5 hours.  Church is to be cleared out by 3:00 p.m. on the day of the wedding.

	rehearsal
	· The date and time of the rehearsal is arranged through the parish Facilities Coordinator. Rehearsals are scheduled between the hours of 5:45 PM and 7:30 PM Monday, Wednesday, and Thursday. One hour is set aside for the rehearsal.  All members of the wedding party are asked to be present and on time.

· All participants should dress properly (beach wear is not appropriate)

· If a priest or deacon from outside the parish will be officiating at the wedding, he must conduct the rehearsal.

· The marriage license is to be given to the Celebrant or Parish Wedding Director at the rehearsal.

· We ask for your respect and attentiveness while you are in church. It is important that all members of the wedding party be on time.

· No eating or drinking is permitted in the church during the rehearsal or any other time.

	liturgy
	All decisions regarding the wedding liturgy need the approval of the presiding Priest or the Parish Wedding Coordinator.  Please use the booklet “Together for Life” for readings.  Booklet may be obtained from Sacred Heart Parish office if needed.


	Conference room
	Sacred Heart Parish

Is available for use by the bride and bridal party. The conference room is located on the west end of Bachelot Hall. The room is air conditioned with a restroom. It must be reserved through the Parish Office. 

Saint Pius X Parish

Is available for use by the bride and bridal party. The conference room is located within hall building. The room is air-conditioned and near restrooms.  It must be reserved through the Parish Office.

	altar, ambo hangings & seasonal banners
	May not be removed/relocated.

	rice, bird seed, confetti & balloons
	May not be thrown or used on the church grounds for safety and liability purposes.

	bubbles, flower petals & birds
	May be used. Wedding party is responsible for clean up.

	Decoration/other set-up information
	There is no stapling, taping, nailing, gluing, or any other form of temporary construction/alteration to the church, church building or its furnishings.  Pew clips or any other decoration that may scratch pews are not allowed.

	public restrooms


	Sacred Heart Parish

A restroom is located in the rectory next to the staircase. This restroom is not handicap accessible.

Saint Pius X Parish

A handicap accessible restroom is located across from the office, on the side of the church. Additional restrooms are located in the hall.

	parking
	Sacred Heart Parish

Parking is located on the side of the church on the school basketball courts. 

Saint Pius X Parish

Parish parking is available.

	scheduling florist to decorate
	It is the responsibility of the couple to discuss the time set aside the day of the wedding for the florist to decorate.  Church is available for florist to decorate one (1) hour before the ceremony.

	food and drink in the church
	Food and drink are NOT ALLOWED in the church.

	alcohol, drugs, smoking
	Smoking, drugs or alcohol are not PERMITTED inside or around church buildings/grounds at any time.

	lost items
	MPCC is not responsible for any wedding items such as flowers, plants, candles or decorations left in the church after the wedding. Any items that should go to the family or bridal party should be taken before leaving the church.  MPCC is not responsible for any lost or stolen items.

	cleaning
	The couple/wedding planner is responsible to have someone to return the church to its original condition. This person(s) will clean the church of all wedding decorations, trash, and belongings before leaving church facilities.  Cleaning must be completed before leaving the premises.  If parish facilities are not returned to its original condition/cleaned before leaving the church will bill the couple/wedding planner for a cleaning fee of $300.


PHOTOGRAPHY/VIDEOGRAPHY

	Guidelines for Photography/Videography

*Photographer and/or Videogpher information is required along with photographer/videographer signature agreeing to the given guidelines.


	Photography:

· Photographers/Videographers should check in with the Parish Wedding Director at the rehearsal or before the ceremony to avoid confusion.

· Only the official photographers may take photos during the ceremony. The wedding couple is responsible for informing family and friends that flash photography during the ceremony is not allowed without prior approval from the priest/deacon.  
· Photographers may pose the couple or others and use flash either before or after the ceremony.

· Pictures must be completed 30 minutes before the ceremony. Pictures may be taken after the ceremony in the church to the time allotted.

· Photographers/Videographers may not roam through the Church at will, nor walk down the aisle or move furniture at any time.

· Photographer/Videographers need to check with the presiding priest on what is allowed and what is not allowed during the ceremony.

Videotaping:

· Is allowed if the camera(s) are stationary, not roving and used without artificial lighting of any kind at the back of the church. 

· No electrical cables may be strung along the floors or walls for reasons of safety. Therefore, a battery pack must be used.

· No blocking of church aisles by videographer and/or stationary camera(s).
· No accommodations can be made whereby the audio recording can be tied into the church sound system or the officiating priest or deacon. Church furnishings will not be moved for the sake of video. Choir loft may be used.

Photographers/Videographers should be dressed appropriately. 

The Parish Wedding Director/Facilities Coordinator/Priest/Deacon may suspend further photography/video taping if these guidelines are not met. It is the responsibility of the wedding couple to effectively communicate this policy to their photographer. Pastor must approve all exceptions.


Any person using Sacred Heart Parish or St. Pius X Parish agrees to release and indemnify Sacred Heart Parish or St. Pius X Parish or the Diocese of Honolulu against any and all claims and liability for personal injury or property damage sustained by any other person as a result of the activities conducted in the church and on church grounds.  Any person using the church and church grounds shall be responsible for any damage caused to Sacred Heart Parish or St. Pius X Parish property as a result of the activities conducted in the church and church grounds and for any direct extraordinary service support fees resulting from the use of the facilities.

Once you have read and understood the requirements and guidelines please sign and date below.  Your signature and the payment to Sacred Heart Parish or Saint Pius X Parish indicate an agreement to abide by all these rules and the spirit behind them.  Please return this portion with payment.

Groom’s Signature:

Date:


Print Name: ______________________________________

Bride’s Signature:

Date:


Print Name: ______________________________________

Photographer’s Signature
            Date:


Print Name


Contact Number


Address


Videographer’s Signature
           Date:


Print Name


Contact Number


Address


If applicable, Your Wedding Coordinator must read and sign Marriage Guidelines and Requirements

Couple’s Wedding Coordinator Signature_________________________________Date:


Print Name


Address


Contact Number


------------------------------------------------------FOR OFFICE USE-------------------------------------------------------

Date Deposit Received:  __________                                             Date Balance Received:  __________

Check No.:  _________                                                                 Check No.:  __________

Received by:  _______ (initials)                                                      Received by:  ________ (initials)
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